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Business Associate Agreement (BAA) Tracking
Log Template

Keep Every Signed BAA, Renewal Date, and Vendor Contact in One Place
SIM Technology Solutions « Healthcare IT & Compliance Guide * Updated September 2026

HIPAA & COMPLIANCE

HIPAA requires a signed Business Associate Agreement (BAA) with every vendor that creates, receives,
maintains, or transmits PHI on your behalf, but most practices sign a handful of BAAs over the years and then
lose track of who actually has one, when it was signed, and whether it still reflects how the vendor is used today.
This log gives you one place to keep that record, and something concrete to hand an auditor if it's ever asked for.

How to use this: List every vendor that touches PHI, even ones you're not sure need a BAA yet; that's a decision worth
making deliberately rather than by accident. Review this log at least once a year, and every time you add a new vendor or
software tool.

Common Vendors That Often Need a BAA

» EHR or practice management software vendor

« Billing company or clearinghouse

 Cloud backup and storage provider

 Patient texting, scheduling, or communication platform
 IT support or managed service provider

 Imaging, lab, or diagnostic partner

» Answering service or virtual receptionist

» Email or fax provider that handles PHI

» Document shredding or destruction vendor

Al scribe, dictation, or transcription tool

Need help with this, or with your practice's IT and compliance?
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TRACKING LOG

Log every Business Associate below. This page (and the one after it) is the working log itself, kept separate from

the explanation above so you can print or share just this part if you ever need to hand it to an auditor, a new
office manager, or your IT provider.

BAA Tracking Log

Vendor / Business Service Provided SYAVA Renewal / Status / Notes

Associate Signed Review Date
(Y/N)
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Vendor / Business Service Provided Renewal / Status / Notes

Associate Review Date

A BAA is only useful if it reflects reality. If a vendor's role changes, such as gaining access to a new system, note it here and confirm
the agreement still covers that use.

If you find a gap: Missing a BAA doesn't automatically mean you have to stop using a vendor, but it does mean getting
one in place before more PHI flows through that system. If a vendor won't sign one, that's a decision to make with
counsel, not something to quietly work around.

Lost track of who has a BAA on file?

SIM Technology Solutions can build this log out for your full vendor list and chase down the agreements
you're missing. Call 703-594-9226 or email info@simtsolutions.com.

Need help with this, or with your practice's IT and compliance?

Page 3
Contact SIM Technology Solutions, 703-594-9226 | info@simtsolutions.com | simtsolutions.com g



	field_1: 
	field_2: 
	field_3: 
	field_4: 
	field_5: 
	field_6: 
	field_7: 
	field_8: 
	field_9: 
	field_10: 
	field_11: 
	field_12: 
	field_13: 
	field_14: 
	field_15: 
	field_16: 
	field_17: 
	field_18: 
	field_19: 
	field_20: 
	field_21: 
	field_22: 
	field_23: 
	field_24: 
	field_25: 
	field_26: 
	field_27: 
	field_28: 
	field_29: 
	field_30: 
	field_31: 
	field_32: 
	field_33: 
	field_34: 
	field_35: 
	field_36: 
	field_37: 
	field_38: 
	field_39: 
	field_40: 
	field_41: 
	field_42: 
	field_43: 
	field_44: 
	field_45: 
	field_46: 
	field_47: 
	field_48: 
	field_49: 
	field_50: 
	field_51: 
	field_52: 
	field_53: 
	field_54: 
	field_55: 
	field_56: 
	field_57: 
	field_58: 
	field_59: 
	field_60: 
	field_61: 
	field_62: 
	field_63: 
	field_64: 
	field_65: 
	field_66: 
	field_67: 
	field_68: 
	field_69: 
	field_70: 
	field_71: 
	field_72: 
	field_73: 
	field_74: 
	field_75: 
	field_76: 
	field_77: 
	field_78: 
	field_79: 
	field_80: 
	field_81: 
	field_82: 
	field_83: 
	field_84: 
	field_85: 
	field_86: 
	field_87: 
	field_88: 
	field_89: 
	field_90: 
	field_91: 
	field_92: 
	field_93: 
	field_94: 
	field_95: 
	field_96: 


